COPY

ye
NORQUEST &
COLLEGE
Board Member Expense Form
Name: Carla Madra
Signature: M Date: A
\!\f\ca_,v\cz;%\\?l
_ 3. * E.x_ﬁ;er__]__sél_)'étails
Date: [ Type of Expense: Account: Description: Subtotal: | GST:
Apr 29, 2018 PD Travel 6900 Flight Change - CICan Conference, Victoria 254.10
BC i b
Apr 29, 2018 PD Travel 6900 Transportation - Home to Edmonton Airport "‘?"3--99;_\‘-“"“’cas
Apr 29, 2018 Meal 6900 Meal 7.75
Apr 29, 2018 PD Travel 6900 Transportation - Airport to Hotel, Victoria 64.60
Apr 29, 2018 Meal 6900 Meal 12.34
Apr 30, 2018 Meal 6900 Meal - Dinner per diem 20.75
May 1, 2018 Meal 6900 Lunch Meeting 50.72
May 2, 2018 PD Travel 6900 DoubleTree Hotel 459.66
May 2, 2018 PD Travel 6900 Transportation - Airport to Home 86.25
Total Cost:
\L Lo, A
FOR OFFICE USE ONLY
Budget Details
PO# Fund Dept ID Location
11150 10 10000 999




Signing Authority Name & Title: Signature:

Dr.!&\nn Colbourne
Board Chair

Date:

Ueasy 23 218

Additional Information:

1. As per the Travel and Business Policy, hosting expenses require identification of the date, purpose of the event, and the name of all
people in attendance (use notes section below).

Detailed Itemized receipts are required. Non-detailed credit card transaction receipts are not accepted as they do not provide details of
the purchase. ‘ '

Personal vehicle use is reimbursed at $0.48/KM driven. .
If project and analysis codes are requ.lreld, please add them to the description line.

2.

3.
4,




@ AIR CANADA

Booking Confirmation

2004 P fe B g t .
: 5 i g v o g Ey ¢
_ Booking Refererice: {iiy i PR T T A
- E v % i o PO LA DU

This is your iinersry/Receipl. You must bring i with
spplicable leriffsOpens in & new window that apply o

Data

=2 Depart

Protection Notios: Your personal date will bs proceseed in accordance with the appiicable cariars
aveilable at the IATA Travel Gontre websitaOpens In & new window o ron the camiar or GDE directly. You should read this
pllected, stored, used, disciosed and d. We aleo nvita you 10 view Air Canada's Privacy PolicyOpens in 8 new window directly.

Das of issue: 10 Apr, 2018
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documentation, which appiies ¥ your booking and specilies, for axample, how your personal data Is

Economy Flex

20 Ape 2018 ; 07:30
' . Edmonton %
¢ Edmonton Int. (YEG), AB
ty i
29 Apr, 2018 ' 08:00
' ; Vancouver )71>=
1

Vancouver In. (YVR), BC
Teaminal M

2 . 74543 Layover In Vancouver -+

08:03

Vancouver
Vancouver Intl. (YVR), BC
Torminal M

09:30
Victoria
Victoria intl. (YYJ), BC

AC237

AC8059

1hr33

Economy Q
Operated by: Air Canada | A320-200 |
aW-Fi

Ohes7

Chr30

Economy Q
Operated by: Air Canada Express -
Jazz | Q400 .

-

'3!\100'-

Economy Standard

Yetnesey 08:00 11:34 1hr34
' Victoria ;7-‘>_-, Calgary [ Acsss2 Economy A
Victoria Intl. (YYJ), BC Calgary Intl, (YYC), AB Operated by: Air Canada Express -
Jazz | Q400
i
PO < o e sareged w T e a—— LR s wo, o~ LT Y " L. T :
i g B bafads i U yprarin Calgay e Ot we
Wedneader 12:05 12:65 ’ ohrs0
' Calgary p—‘7>= Edmonton ! Acssed Economy A
Calgary Intl. (YYC), AB Edmonton Inl. (YEG), AB Operated by: Air Canada Express -
i Jazz | Q400
; :
BT T W e e T e S e ]
Passengers




A Carla Madra . Seets — e .
1o} : AC237 12C
Nu AC3059 2C -
0142193702046 A e
Remove Ji Acssn 10
E—-E] Purchase summary

Tax information _ Addsional Charges

GSTMHST no. 10008-2287 RT00C1 adit

$12.10 e
r-{): Air Transportation Charges
Basas Fare 142,00
GoodsmdSquuTn-Clmhm 100092237m1 7.10
ToHMdnaan-pww 140.10
Extras (Change Fee) A
Change Fee 50.00
GoodslndSavlusTn Canada no. 1moazzs1nmoo1 2.50
Tdd Extras (Change Ful por m _ 5250
Total (per passenger) 201.60
h Seat selection
CARLA MADRA
AC237: 120 Prefund Saat (N!e) 15.00
Acm 20 - Pnfan‘d Sed (Nde) 10.00
N38552. HC WSeal(N!a) 15.00
A08591 TD thhd Seat (Alsle) 10.00
Goods and SQMGBTIX Canada no, 100092207 RT0001 2,50
GRAND TOTAL(Canadian dollars) $25410

(@) Check-in and boarding gate deadlines

You should chveck in no Later than the limes indicalad at left. This will snsure you heve plenty of time o check in, drop off your checked bags snd pass through secuity.

Within Canede
1 90 =~ Recommended check-n time
R R il‘).
. ) 45 . Checkinand baggage drop-ofl’ deadline
7 inies! . g You must have check b ing pass and dap ol
il 2, !
A [
15 '~ : Boarding gate deadiine
Y miles . L You must ba prasent at the boanding gate before i closes,
4
- — ¥

d begs at the baggaga drop-off counter before the snd of the chack-in pariod for your fight.

1. From Toronto City Alrport (YTZ} - Check-in and baggege drop-off deadiine: 20 mintes.



Carla Madra

From: Caria Madra F
Sent: May-08-18 12:49

To: Carla Madra
Subject: Fwd: Receipt from Lux Private Car Services Inc.

Sent from my iPad

Begin forwarded message:

From: "Lux Private Car Services Inc. via Square" <receipts@messaging.squareup.com>

Datg. Angi -28:47 AMMDT
Subject: Receipt from Lux Private Car Services Inc.
Reply-To: "Lux Private Car Services Inc. via Square”

<r oiyvansegmzfou2ekadeumky.rYUZ.JntOW0Qe20ZOEHmMVs.6bcbl 3ef78dca56605al fob4afd2
6a7007e7afca(@reply.squareup.com>

]

lo, R;fpu’\‘.

Lux Private Car Services Inc.

How was your experience?

86.25

Custom Amount $75.00

Purchase Subtotal $75.00
GST - included, $3.57

1



Tip $11.25

Total $86.25

Lux Private Car Services Inc.
10065 Jasper Avenue NW, 1102
EDMONTON, AB T5T6W4
780-222-7776

AMEX- 29/04/2018,
(= 06:28
C MADRA #9IUM
Auth code:

568168

GST/HST: 729528695RT0001

© 2018 Square, Inc.

© Mapbox © OpenStreetMap Improve this map

- Square Privacy Policy * Not your receipt?

&k
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Lux Private Car Services Inc.

How was your experience?

$86.25

Custom Amount $75.00

Purchase Subtotal$75.00
GST - included, $3.57

Tip $11.25
Total $86.25
Colbar
:O: ; _. ..‘ R o . ’ Pf)vg@
= ) s ' A
e g Dow_ntom o

£ Edmonitdn -

- i - (;‘
" Rgssdale Park . aﬂﬂ

Lux Private Car Services Inc.
10065 Jasper Avenue NW, 1102
EDMONTON, AB T5T6W4



780-222-7776

10/05/2018,

08:35

o Auth code:
246314

GST/HST: 729528695RT0001

© 2018 Square, Inc.

© Mapbox © OpenStreetMap Improve this map

Square Privacy Policy - Not your receipt?

23
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DOUBLETREE

777 Douglas Street - Victoria, BC VW 2B5
Phone (250) 940-3100 - Fax (250) 940-3131
For reservations across the nation

Name & Address BY RILTON- www.doubletreevictoria.com or 1-800-222-TREE
HOTEL & SUITRS YICTORIA
Madra, Carla Room 113/NQ
Arrival Date 4/29/2018 5:29:00 PM
Departure Date  5/2/2018 6:55:00 AM
Adult/Child 140
Room Rate 189.00
Rate Plan: cic
HH #
Car:
Confirmation Number: 98000548
[ ]
sr2018 Hilton
DATE REFERENCE DESCRIPTION AMOUNT W
WALDORF
ASTORW
3/26/2018 438564 iAdvance Deposit VS *5537 ($221.43) o oy
4/29/2018 455248 GUEST ROOM $189.00
412912018 455248  |DMF $1.89 CONRAD
4/29/12018 455248 ROOM TAX $21.00
4/29/2018 455248 GST - ROOM $9.54 CQnoPg:/
4/30/2018 455503 *DOUBLETREE RESTAURANT $16.80 e
4/30/2018 455684 GUEST ROOM $189.00 @
4/30/2018 455684 DMF $1.89 Hil .
413012018 455684  [ROOM TAX $21.00 Hilton
4/30/2018 455684 GST - ROOM $9.54
5/1/2018 456083 GUEST ROOM $189.00 R
8172018 456063 jpMF $1.69 CLRIO
5/1/2018 456083 ROOM TAX $21.00
5/1/2018 456083 Ic] M $9.54 Q
5/2/2018 456323 |AX ($459.66)
“*BALANCE** $0.00 i
TAPESTRY
casEnen
GST : $572.67 $28.62 EMPABSTY
’ SUITES
DMF $567.00 $5.67 e
ROOM TAX $572.67 $63.00
Total Invaice Amount $583.80 $97.29 Q) e
; & ik
ACCOUNT NO. DATE OF CHARGE FOLIO NO/CHECK NO.
VS . 5/2/2018 @
CARD MEMBER NAME AUTHORIZATION INTTIAL e
Madra, Carla 066287
HOMEWOOD
ESTABLISHMENTNO. & LOCATION  ESTARIODNT AOREES T DER FOR PATHENT PURCHASES & SERVICES U5
s HOME
TIPS & MISC.
Hlton
Grand Vacations
c)}m MEMBER'S SIGNATURE TOTAL AMOUNT 450,66
MERCHANDISE ANDYOR SERVICES PURCHASED ON TEIS CARD SHALL NOT BE RESOLD OR RETURNED FOR A CASH REFUND. ""GSTH 10171 3456 PAYMENT DUE UPON RECEIPT e Hilton =B
HONORS
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NORQUEST Off
COLLEGE

No Receipt Declaration

Declaration

L Carla Madra hereby declare that I have lost,

or never received the original receipt and have made every effort to obtain a duplicate receipt. I further declare
that the expense was incurred for College business and that I have not and will not use this receipt (if found) to

claim reimbursement from any other source in the future,

Date:

Slignature:
Coaras O WA cu D2,

Receipt Details

Reason for no receipt: Hotel unable to provide itemized receipt.
Vendor Name: DoubleTree Restaurant, DoubleTree Hotel .
Date of Purchase: ~ |April 30, 2018
. 2 5 -~ De
Item Description Amount
$ 16.80

Breakfast

_ Total Amount of Purchase (including GS5T): $ 16.80

Approval

Date:

'wla-x.l 23 Zofy

Signing Authority Name: Signature:

Dr. S. Ann Colboume
Board Chair

Note: An original form Is to accompany your expense claim, procurement card expense report or invoice.
Updated March 2014



milestones

GRILL + BAR

B12 Wharf St
Victoria, BC, voW 113
250.381.2244
HST: 100803717R_T_0001

YELLOW CAB
817 FISGARD STREET VBW1R®
VICTORIA BC

21852400
icole F 6H2185240081
b1 5/1 Chk 1892 Gst 4 PPN '
Apr30'18 06:20PM |t L
Jor3u 16 06:20PH. . PURCHASE .
e ssieiosts R | 04-26-2018 :37:16
DiIning g??m | ACCL §  thesteesns ¢
. at: | Account Chequing  Card Type DP
1 Spin Dip 13.25
2 Ginger Salmon 51 .50 | A0000002771010 Interac
2 GinSalm Setup | :
1 Chkn Parm Stk 19.75 ’ Operator: 181
1 Bt&Gt Chz Salad 24,75 I Trace ¥ 525
1 Donagent uo 13.50 o Inv 4181
1 Decaf 3:25 . Auth # 203716 RRN 001997001'\.
1 Tea 3.50 | d
1 Milk 3.50 ‘ Purchase §57.40
Subtotal 133.00 Tip $10.00
GST 6.65
Total Due 139.65 Total §7.40
Rounded if Paying Cash $139.65 : :
j (001) APPROVED-THANK YOU
Tell Us How We Did to Receive ; ,
% A FREE APPETIZER * Retain this copy for your
with the purchase of any entree. records

i
Complete our Guest survey at: II Customer copy
«wi.miTestonessurvey .com |
or call 1-866-239-3804. :
Access Code: 5609-37845-57961
Expir{ in 21 days; 1 per table; i
Max value $13.99; not valid with :
other offers; at participating !
locations only; must show survey
validation code and this receipt

W, yellowcabvictoria, con
250-381-2222



**************************f*************

CHECK # 1042010 DATE 5/01/18
TABLE # 27 TIME  1:15PM

OPERATED EY

w - ’ ;
/EM[L,') _-the COMMONS : ALEX

[ Hio isl 7]
SEAT® ITEMS ORDERED AMOUNT
BRID-HE COREE -
VANCOUVER INT'L AIRPORT 1 1pc HALIBUT & CHIPS 19.00
. ' STEAMER CLASSIC, Add Frites
1556 GST 1 SUBTOTAL 42.00
APR29 18 8:13AM ' GST 2.10
TO G0 , 44.10
1 RAISIN RO.L 2.99 TOTAL 44,10
1 LATTE M 4,39
CASH 20.00 R R RE R R KRR R RE R R K
SUBTOTAL 7.38 SUBTOTAL 42 .00
GST 5% A)D20700 0.37 GST 2.10
AMOUNT PAD 7 .75 ;
CHANGE 12.25 | emmeemsmememmmemmmmsmomemcsseomssosee-
--313167 Clos:d AFR2% 08:13AM--- TOTAL DUE 44 .10
WE WANT TO H:AR YOUR FEEDBACK!
PLEASE CONTA'T 1-877-672-7467
OR CUSTOMERS :RVICEBFMSHOST.COM KEEF R KRR R R R Rk
TO SHARE YIJUR EXPERIENCE. HERE AT 10 ACRES WE ARE A
GRATUITY SHARING ESTABLISHMENT
STOREI }: YVRBLCO1 | WE BELIEVE THAT IT TAKES A GREAT MANY
HARD WORKING PEOPLE TO PROVIOE YOU WITH
GST # 137512501 A FANTASTIC DINING EXPERIENCE
. WE THANK YOU FOR YOUR PATRONAGE

\*}**************************************
\ GST #100932755-RT0001

\~
\
\\
\
\
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NORQUEST
COLLEGE
Board Member Expense Form

Name: Carla Madra
Signature: &m Date: April 23, 2018
o S
T B ST " Bxpense patais g
Type of Expense: Account: Description: Subtotal:
Apr 10, 2018 TRAVEL 6000 Flights for CICan Conference, Victorla BC 18.36 385.61
Total Cost: 385.61

Budget Details =

PO# T T T T Dept ID Location
11150 10 10000 999
Signing Authority Name & Title: Signature: o Date:
. P
Dr.. Ann Colbourne, Board Chair //7/‘7/ " 8 m
-




~ @ AIRCANADA

Booking Confirmation

Booking Referenc-

This is your llinerary/Receipt. You must bring it with you to the airport for check-in and we recommend you keep a copy for your records. Please also take the
time to review it as it contains the general conditions of carriage and applicable tariffs that apply to the tickels, bookings and air services detailed below, as
well as baggage, dangerous goods and other important information related to your trip.

Date of issue: 10 Apr, 2018

— Flight 1
Economy Flex
g;!x:a;o 18 18.05 18:31 1hr26
' calgafy % Vancouver AC223 Economy S
Calgary [nil. (YYC), AB Vancouver Intl. (YVR), BC Operated by: Air Canada | A320-200 |
Tetminal M R Wi-Fi
Layover in Vancouver 1hr04
gg‘""‘a{m s 19:35 20:05 0hr30
201 . .
o Vancouver p% Victoria AC8079 Economy S
Vancouver Inll. (YVR), BC Victoria intl. (YYJ), BC Operated by: Air Canada Express -
Terminal M Jazz [ Q400
Total duration 3hr0
_ Flight 2

Economy Standard

Weunesday
02 May. 2018

Wodnesday
02 May. 2018

Passengers

09:00

Victoria
Victoria Intl. {YYJ), BC

12:05
Calgary
Calgary Inll. (YYC), AB

11:34

Calgary
Calgary Inll. (YYC), AB

Layover in Calgary

12:55

Edmonton
Edmonton Intl. (YEG), AB

Total duration

AC8552

ACB591

thr34

Economy A
Operaled by: Air Canada Express -
Jazz | Q400

Ohr31

Dhr50

Economy A
Operated by: Air Canada Express -
Jazz { Q400

2hr55

1Y



Ticket Number

ol Y g XAV

AC8079 10D

0142193079701

ACB8552 -

Purchase summary

S

“m:m”
fovkugen
Amount par: 3385.61 M} Au Transpodation Charges

Tax information
GST/HST no. 10009-2287 RT0001 Base Fare - Flight 1 - Economy Flex

$18.36
Base Fare - Flight 2 - Economy Standard

Surcharges

EE‘ Taxes. k-85 and charges
‘B]

Goods and Services Tax - Canada no. 100092287 RT0001
Alr Travellers Security Charge
Alrport improvement Fee - Canada

Total airfare and taxes before oplions

GRANOD TOTAL (Canadian dollars)

Check-in and boarding gate deadlines

1 adult

163.00
109.00
36,00

18.36
14.25
45.00

$385%¢

333531

Wihin Canada

90

minvies

45

minutes’

15

minles

Recommended check-in time
You shauld chack in po later than the times indicaled ol lefi. This will ensure you have plenty of ime to chack in, drop off your checked bags and pass through secusity.

Check-ln and baggage drop-off deadline
You musi have ked in, oblained your b

Boarding gate deadline
You must ba present al the boarding gate before it closes.

1. From Toronto City Airport {YTZ) - Chack-in and baggage drop-off deadkne: 20 minutss.

ding pass and iled all checked bags at lhe baggage drop-off counter bofore the end of tha checic.in period for your fight.



